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SUBCHAPTER E—PREPARATION, TRANSMITTAL, AND 
PROCESSING OF DOCUMENTS 

PART 15—SERVICES TO FEDERAL 
AGENCIES 

Subpart A—General 

Sec. 
15.1 Cooperation. 
15.2 Information services. 
15.3 Staff assistance. 
15.4 Reproduction and certification of cop-

ies of acts and documents. 

Subpart B—Special Assistance 

15.10 Information on drafting and publica-
tion. 

AUTHORITY: 44 U.S.C. 1506; sec. 6, E.O. 10530, 
19 FR 2709; 3 CFR, 1954–1958 Comp., p. 189. 

SOURCE: 37 FR 23607, Nov. 4, 1972, unless 
otherwise noted. 

Subpart A—General 

§ 15.1 Cooperation. 

The Director of the Federal Register 
shall assist each agency in complying 
with the pertinent publication laws to 
assure efficient public service in pro-
mulgating administrative documents 
having the effect of legal notice or of 
law. 

§ 15.2 Information services. 

The Director of the Federal Register 
shall provide for the answering of each 
appropriate inquiry presented in per-
son, by telephone, or in writing. Each 
written communication and each mat-
ter involving the Administrative Com-
mittee shall be sent to the Director, 
Office of the Federal Register, National 
Archives and Records Administration, 
Washington, DC 20408. 

[50 FR 12468, Mar. 28, 1985] 

§ 15.3 Staff assistance. 

The staff of the Office of the Federal 
Register shall provide informal assist-
ance and advice to officials of the var-
ious agencies with respect to general or 
specific programs of regulatory draft-
ing, procedures, and promulgation 
practices. 

§ 15.4 Reproduction and certification 
of copies of acts and documents. 

The Director of the Federal Register 
shall furnish to requesting agencies, at 
cost, reproductions or certified copies 
of original acts and documents filed 
with that Office that are needed for of-
ficial use unless funds are appropriated 
for that purpose. 

[50 FR 12468, Mar. 28, 1985, as amended at 54 
FR 9679, Mar. 7, 1989] 

Subpart B—Special Assistance 
§ 15.10 Information on drafting and 

publication. 
The Director of the Federal Register 

may prepare, and distribute to agen-
cies, information and instructions de-
signed to promote effective compliance 
with the purposes of chapter 15 of title 
44, United States Code, sections 552–553 
of title 5, United States Code, related 
statutes, and this chapter. The Direc-
tor may also develop and conduct pro-
grams of technical instruction. 

PART 16—AGENCY 
REPRESENTATIVES 

Sec. 
16.1 Designation. 
16.2 Liaison duties. 
16.3 Certifying duties. 
16.4 Authorizing duties. 

AUTHORITY: 44 U.S.C. 1506; sec. 6, E.O. 10530, 
19 FR 2709; 3 CFR, 1954–1958 Comp., p. 189. 

SOURCE: 37 FR 23608, Nov. 4, 1972, unless 
otherwise noted. 

§ 16.1 Designation. 
(a) Each agency shall designate, from 

its officers or employees, persons to 
serve in the following capacities with 
relation to the Office of the Federal 
Register: 

(1) A liaison officer and an alternate. 
(2) A certifying officer and an alter-

nate. 
(3) An authorizing officer and an al-

ternate. 
The same person may be designated to 
serve in one or more of these positions. 
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(b) In choosing its liaison officer, 
each agency should consider that this 
officer will be the main contact be-
tween that agency and the Office of the 
Federal Register and that the liaison 
officer will be charged with the duties 
set forth in § 16.2. Therefore, the agency 
should choose a person who is directly 
involved in the agency’s regulatory 
program. 

(c) Each agency shall notify the Di-
rector of the name, title, address, and 
telephone number of each person it des-
ignates under this section and shall 
promptly notify the Director of any 
changes. 

§ 16.2 Liaison duties. 

Each agency liaison officer shall— 
(a) Represent the agency in all mat-

ters relating to the submission of docu-
ments to the Office of the Federal Reg-
ister, and respecting general compli-
ance with this chapter; 

(b) Be responsible for the effective 
distribution and use within the agency 
of Federal Register information on 
document drafting and publication as-
sistance authorized by § 15.10 of this 
chapter; 

(c) Promote the agency’s participa-
tion in the technical instruction au-
thorized by § 15.10 of this chapter; and 

(d) Be available to discuss documents 
submitted for publication with the edi-
tors of the FEDERAL REGISTER. 

[54 FR 9679, Mar. 7, 1989] 

§ 16.3 Certifying duties. 

The agency certifying officer is re-
sponsible for attaching the required 
number of true copies of each original 
document submitted by the agency to 
the Office of the Federal Register and 
for making the certification required 
by §§ 18.5 and 18.6 of this chapter. 

[54 FR 9679, Mar. 7, 1989] 

§ 16.4 Authorizing duties. 

The agency authorizing officer is re-
sponsible for furnishing, to the Direc-
tor of the Federal Register, a current 
mailing list of officers or employees of 
the agency who are authorized to re-
ceive the FEDERAL REGISTER, the Code 
of Federal Regulations, and the Weekly 

Compilation of Presidential Documents 
for official use. 

[54 FR 9679, Mar. 7, 1989] 

PART 17—FILING FOR PUBLIC IN-
SPECTION AND PUBLICATION 
SCHEDULES 

Sec. 

Subpart A—Receipt and Processing 

17.1 Receipt and processing. 

Subpart B—Regular Schedule 

17.2 Procedure and timing for regular sched-
ule. 

Subpart C—Emergency Schedule 

17.3 Criteria for emergency publication. 
17.4 Procedure and timing for emergency 

publication. 
17.5 Criteria for emergency filing for public 

inspection. 
17.6 Procedure and timing for emergency 

filing for public inspection. 

Subpart D—Deferred Schedule 

17.7 Criteria for deferred schedule. 

AUTHORITY: 44 U.S.C. 1506; sec. 6, E.O. 10530, 
19 FR 2709; 3 CFR, 1954–1958 Comp., p. 189. 

SOURCE: 37 FR 23608, Nov. 4, 1972, unless 
otherwise noted. 

Subpart A—Receipt and 
Processing 

§ 17.1 Receipt and processing. 

Unless special arrangements are 
made with the Director of the Federal 
Register, the Office of the Federal Reg-
ister receives documents only during 
official working hours. Upon receipt, 
each document shall be held for con-
fidential processing until it is filed for 
public inspection. 

Subpart B—Regular Schedule 

§ 17.2 Procedure and timing for reg-
ular schedule. 

(a) Each document received shall be 
filed for public inspection only after it 
has been received, processed and as-
signed a publication date. 
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